Nursing Facility Music and Memory Project
Request for Proposals Published February 2017
Proposals must be submitted via email attachment to DHS.NFRP.CostReport@state.mn.us by 11:59 p.m. on April 14, 2017
SECTION 1

	Facility Name or Organization
	Enter text here

	Address
	Enter text here

	Primary Contact Name
	Enter text here

	Contact Title
	Enter text here

	Contact Phone
	Enter text here

	Contact Email
	Enter text here

	Contact Address
	Enter text here

	Project Leader
	Enter text here

	Leader Title
	Enter text here

	Leader Phone
	Enter text here

	Leader Email
	Enter text here

	Facility MN Taxpayer I.D. #
	Enter text here


SECTION 2

	Provide a brief overview of the facility.  This section should include brief information about the facility, number of residents served and geographic area served.  Also include any strengths about your organization that will add value to your proposal and success of the project.  

	Enter text here


SECTION 3

	Description of the Population to be Served:  Describe the level of need for music and memory programming in your facility, including information on the numbers of residents your facility serves who have dementia or other memory impairment.  Explain what group or groups of residents will receive and benefit from your music and memory programming and how you will seek to identify those residents.  Describe how you will educate residents and their families or other representatives about the benefits of your music and memory programming and how you will invite them to participate.

	Enter text here


SECTION 4
	Project Description:  Provide an overall summary description of your proposed project, including the following: 

I.   Identify which staff or departments will be involved in the implementation of your proposed project, including Lead staff and/or project manager.  Who is going to do what?  Describe staff roles, leadership, committee formation and any outside parties involved.  
II.  Describe how your organization plans to implement its music and memory programming (e.g. activities involved in your program).  What is your road map or work plan?

III. Provide a proposed implementation timeline (not to exceed 24 months).  If you currently have a music and memory program in place, how would you use these grant funds to effectively expand or improve your program?



	Enter text here


SECTION 5
	Project Goals:  Clearly define the goals and objectives of this project.  Specify outcomes that will be used to demonstrate the program’s effectiveness.  

	Enter text here


SECTION 6
	Evaluation Plan:  Describe how you will collect data, audit and monitor your implementation strategies.  Describe your action plan to address audit results.  For example:  
· Data Collection: What data will be used to track project progress? How will the data be collected? Who will collect the data? Where and When will the data be collected? 

· Identify monitoring tools to be used by specific staff or teams.

	Enter text here


SECTION 7
	Budget Proposal:   This section should specify the grant amount requested (not to exceed $ 2500) and detail all estimated expenses in the proposed project.  For example, the budget should include resource needs such as training, consultants, equipment, etc.  Please note that documentation such as receipts, invoices, etc. will be required to obtain grant funds.  
Include a budget narrative. Explain the proposed use of the grant funds and any matching funds or in-kind contributions. For example, staff time would be considered an in-kind contribution.   Your explanation should provide sufficient detail to justify the total amount budgeted in each category.  The program budget must be complete and reasonable, must link to the proposed program activities, and must specify how the amounts for each budget item were determined.  

The budget should include resource needs such as staffing, training, consultants, equipment, etc. and estimating what they may cost.

	Enter text here


	 FORMCHECKBOX 

	Check the box to indicate that you understand that documentation of project expenses such as receipts, invoices, etc. will be required to obtain grant funds.  


